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We are living in the Electronic Age. Various electronic items have become an integral part of our day-to-day life. Whereas items like the TV are mainly used for entertainment,   the computer has become a close companion of man at his working place. Few jobs, perhaps, are there where the computer cannot help us. So virtually out age is the Age of Computers. It is imperative; therefore, that the young children should be well acquainted with Computers and their use in common activities of daily life.
The present series – LEARN ABOUT COMPUTERS – aims at imparting workable knowledge about the working of computers to the young minds by catching them in their impressionable years. Though there are a host of books on computers available in the market, yet very few of them are capable of doing justice to the job of imparting computer – knowledge to the upcoming children in an appropriate manner.

The present booklet forms the sixth chain of the above-named series. It deals with GRAPHICS, BASIC, WINDOWS, MULTIMEDIA, COMUTER VIRUS, COMPUTER CRIME, COMPUTER SPEECH AND COMPUTERS HELP THE BODY. To explain these complex topics, an easy-to-learn language has been combined with extensive illustrations.
We hope everyone desires of learning computers will find the books very useful.
                           Dreamland  Publication.

Lab Exercise.

1. Apply Bold, italic or Underline
2. Applying special effect to font.

3. Adding animation

4. Column setting.

5. Find and replace

6. Aligning text

7. Copying and moving text

8. Deleting text

