Subject: ICT
Grade:                         




          Time 1: 30

Date: _______________________

Name: ______________________



          Marks: 50

Topics Covered:  

                               Ms-Word

                              What are networks

                              Types of networks

       ________________________________________________________________________                    

Part - A

I. Choose the best answer.                                                        Marks - 15
      1.  Most networks have built-in ________programs.

         a) Security           b) Games          c)   chips
   2.  ____________ computer is not connected to any other computer and does not share            its data or resources with any other computer.
         a) Integrated circuit   b) A stand alone      c) mainframes 
3. When 2 or more computers are connected within a limited area it forms a_____
         a) Local area network      b) Wide area network    c) Internet

 4. _________ cables are now used for fast transfer of data over a network.

     a) Coaxial          b) Fiber optic          c) Twisted pair

5. Most networks have built-in ________ programs.
 a) Security            b) hardware             c) chips
6. Mail merge is a ___________.

      a) Feature    b) Procedure           c) Function

7. Mail merge is used to produce personalized letters, envelopes & mailing labels for each person on a ___________.

       a) Mailing list           b) On desk    c) Mailing address

8.  The most popular network system is _____________ network

       a) Novell                  b) Linux           c)Unix

9. Macro is a ___________ of commands and instructions.

        a) Component         b) set                 c) folder

10.  Macros allow ____________ of certain procedures.

       a)  Copy command   b) automation        c) cut command

11. Two ways for creating macros are.

      a) Macro recorder & Visual basic editor

      b) Visual basic editor & Photoshop editor 

      c) Macro recorder & Photoshop editor 

12. Macro recorder is similar to__________.

     a) Video recorder        b) CD recorder     c) Tape recorder

13. The mouse pointer changes to resemble a tape cassette with a _________.

 a) Pointer       b) Tail   c) Icon

14. One of the following short-cut key is used to run a macro.

       a) Alt + F8        b) Alt + F1          c) Alt + F7

15. Macro feature is in which menu

             a) Standard toolbar     b) Formatting toolbar  c)  a & b 

Part - B

III. Answer the following 

1. List three different items of hardware in a microcomputer network system?  Marks - 4
Ans.__________________________________________________________________________

2.With help of a diagram explain about bus Network?                            Marks - 10
Ans. __________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________
                                                  Diagram

4. What is Mail merge?                                                         Marks - 3

Ans._________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

5. What are the three components of mail merge?                 Marks - 3

Ans._________________________________________________________________

6. What is a Macro?                                                                             Marks - 2

Ans._________________________________________________________________

______________________________________________________________________________.

7. Write some of the benefits of networks?                                              Marks  –  8
Ans. ________________________________________________________________________

9. The following operations all have to be carried out when sending a message by electronic mail.
A) Log Out 






 Marks - 5
B) Enter user number

C) Enter password

D) Send message

E) Enter message 

F) Dial Electronic mail computer

Write the letters A to F to show the correct order of doing these operations

Ans. ________________________________________________________________________

_____________________________________________________________________________.

All  The Best !!!

